Transferring Membership Between Chapters Within COSSAR

Within COSSAR the COSSAR Treasurer acts as a Chapter Secretary for At Large members. When called for, insert the Chapter Name or At Large on the following form.
The Chapter Transfer Form below should be printed, manually completed, and mailed, if a Dues Check needs to go to the Receiving Chapter. Otherwise, download a copy of the form and complete it with MS Word. It can be “electronically signed” and dated at the /s/ symbol on the signature line and e-mailed to the next recipient to save time and postage.
The Compatriot wishing to Transfer should:

· Complete entirely the 1st  part addressed to the Demitting Chapter Secretary or COSSAR Treasurer
· Sign and date the form at the signature line
· Include a chapter dues check if needed by the Receiving Chapter
· Send the Chapter Transfer Form to the Demitting Secretary of the Chapter to which he now belongs. If the Compatriot is currently an At Large member the form (and check for Receiving Chapter) should be sent to the COSSAR Treasurer.
The Demitting Chapter Secretary or COSSAR Treasurer should:

· Complete entirely the 2nd section addressed to the Receiving Chapter Secretary or COSSAR Treasurer
· Sign and date the form at the signature line
· Send the form (and check if included) to the Receiving Chapter Secretary, or the COSSAR Treasurer if the Compatriot is going to an At Large status
· Update his Chapter Roster to note the “pending” Transfer Out
The Receiving Chapter Secretary or COSSAR Treasurer should:

· Complete entirely the 3rd section addressed to the COSSAR Secretary

· Sign and date the form at the signature line
· Send the form to the COSSAR Secretary
· Send the chapter dues check to the Receiving Chapter Treasurer, if needed 
· Update his Chapter Roster to note the “pending” Transfer In

The COSSAR Secretary should:

· Note the date the Transfer is completed, as of the date he receives the request

· Update the COSSAR Membership Roster to reflect the new Chapter Code
· Access the NSSAR Membership DB and update the Compatriot’s Chapter 
· Initial the form at the very bottom

· E-mail the completed form (or a notice) to the Demitting and Receiving Chapter Secretaries and to the Compatriot who requested the Transfer. This ensures all have been informed that the transfer is now complete and Rosters can be updated.
· The Compatriot and the Secretaries should retain in their files, a copy of the notice of transfer for their record keeping and reconciliation purposes

The Colorado Society of the Sons of the American Revolution

APPLICATION FOR CHAPTER TRANSFER WITHIN COSSAR

TO THE DEMITTING CHAPTER SECRETARY or COSSAR TREASURER:
I  ________________________________, Nat’l/CO Nos. ________________________  

request transfer of my membership from the ________________________ Chapter to the
______________________________  Chapter.

Current Address Info:  _____________________________________________







Street Address




 _____________________________________________



      City                                         State                                          
Zip+4

Phone and E-Mail:
(_____)____________   __________________________




Area Code    Phone




E-Mail

Signed: /s/______________________________________   __________________


                  Signature of the Compatriot


        
                  Date

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 

TO THE RECEIVING CHAPTER SECRETARY or COSSAR TREASURER:

I _______________________________, Secretary of the __________________ Chapter

certify _____________________________ is a member in good standing of our Chapter.
Signed: /s/______________________________________   __________________
                   Signature of the Demitting Chapter Secretary or COSSAR Treasurer 
        
Date

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~

TO THE COSSAR SECRETARY:

Compatriot ______________________________ is hereby accepted as a member of the 
_____________________ Chapter by transfer from the ___________________ Chapter.
Signed: /s/______________________________________   __________________

                   Signature of the Receiving Chapter Secretary or COSSAR Treasurer 
        
Date

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~

RECORD OF TRANSFER COMPLETED BY COSSAR SECRETARY:
Requested Transfer is effective as of:       __________________ (Date)
Notice E-mailed to Demitting Chapter and Compatriot     
Notice E-mailed to Receiving Chapter      
COSSAR and NSSAR records updated   ___________________________ (Initials)
